




Section 4: Periodic Inspection Reporting Assessment (Optional)

Please indicate below if you wish to be assessed for Periodic Inspection Reporting with the ELECSA scheme.  This optional extra is only 
available to Level ‘A’ Full Scope applicants.  This optional extra is only available to Level ‘A’ Full Scope applicants and you must have a City 
& Guilds 2391 qualification as a minimum requirement.

Periodic Inspection Reporting Assessment required: (please tick relevant box)	   YES	   NO

Section 5: TrustMark Registration (Optional)

You can additionally also register for the government led consumer protection scheme, TrustMark. This is at an annual cost of £30 + 
VAT and you will be required to sign a separate sub license agreement in order to use the TrustMark logo.  We will send the sub license 
agreement to you separately should you choose to opt into this scheme.

TrustMark Registration required: (please tick relevant box)	   YES	   NO

Section 6: Public and/or Employers Liability Insurance

  I confirm the business holds public liability insurance for at least £2million

Section 7: Preferred Communication Methods. Data Protection and Marketing

We want to make sure that we communicate with you in the way that is most convenient for you.  Please tell us which of the following 
methods you would prefer to hear from us.  You can select as many methods as you wish, but you must choose at least one.

  Post	   E-mail	   SMS/Mobile

Also, from time to time, we may want to pass your details to carefully selected 3rd parties to contact you with added value services 
and offers that will enhance your registration with ELECSA.  We will only do this with your permission and you are free to change your 
preferences at any time:

  No, please don’t pass my details to any 3rd parties.

Finally, how did you hear about ELECSA?  In order to help us improve our marketing and promotion of ELECSA, we would very much 
appreciate it if you are able to tell us how you heard about ELECSA:  (please tick one option from the list below)

  Trade Advert	   Trade Press 	   Direct Mailing	   Recommended by Friend/Colleague

  ECA	   Website 	   Trade Exhibition	   ELECSA Seminar

  Training College 	   Other (please specify):
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Section 9: Fee Sheet
		  Fee	 VAT	 Total
Part P Registration & Annual Renewal
Online Application for Registration and Annual Renewal	 £370.00	 £55.50	 £425.50
Paper/Telephone Application or Non-Direct Debit Annual Renewal	 £390.00	 £58.50	 £448.50

Reassessment Charges
Half Day visit required	 £270.00	 £40.50	 £310.50
Full Day visit required	 £430.00	 £64.50	 £494.50

Job Notification Fees
For each notifiable job online 	 £1.50	 £0.23	 £1.73
For each notifiable job received by fax or post	 £5.00	 £0.75	 £5.75

Other Charges (Incl VAT):
1.  �Full Day Assessments are likely to be required in instances where geographically there is significant distance between the site visit and 

office location, or where there is more than one Qualifying Supervisor.  If you are in any doubt as to whether you need a full day visit, 
please contact the office on 0845 634 9043 to discuss your particular circumstances:

	 - Full day assessment (online application)			    £609.50
	 - Full day assessment (paper application)			   £632.50

2.  Periodic Inspection Reporting (PIR’s) Assessment:
	 - Initial Registration & Assessment including Part P			   £701.50
	 - Renewal registration & Assessment including Part P
	    (Note that renewal of Periodics is every 3 years, Part P renewal is required annually)		  £540.50

3.  Change of or Additional Qualified Supervisor:
	 - By remote desktop review of documentation (must be confirmed at next surveillance visit)		 £40.25
	 - Physical assessment (½ day) at contractor’s office/site			   £310.50

4.  Registration Certificates:
	 - Change of certificated details requiring a new certificate to be issued			   £40.25
	 - Additional or replacement certificate			   £40.25

5.  TrustMark: You can also choose to join the TrustMark consumer scheme at an additional annual charge                                                                                              
	 - Annual TrustMark Registration Fee			   £40.25

The fees set out in this document are for the assessment, certification and maintenance of your ELECSA registration.  All fees are 
effective from 1st April 2009 and VAT has been calculated at the current rate of 15%.  Prices apply until further notice, and are inclusive 
of travel and subsistence expenses.

Visit Cancellation and Rearrangement Policy
Where a visit is cancelled within 21 days of the arranged date, an additional fee of £195 + VAT will be charged for the date to be 
rearranged. No additional fees or charges will be payable if a visit is cancelled more than 21 days in advance of the arranged date.  
Cancellation within 48 hours (2 working days) or visits that result in a ‘no show’ by the contractor will result in the full fee being charged 
for the date to be rearranged.

Withdrawal from the Scheme Refund Policy
If a firm voluntarily withdraws from the Scheme, the following refund policy will apply:
	 - More than 21 days prior to the agreed assessment date, all fees paid will be refunded
	 - Less than 21 days prior to an agreed assessment date, 50% of all fees paid will be refunded
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Section 10: Payment Details

Please make cheques payable to ECA – ELECSA.	

If you wish to pay by Credit/Debit Card – please complete the credit card section below.	

Payment Details

Payment Method:	   Credit Card	   Debit Card	   Cheque (Please make cheques payable to ECA – ELECSA)

Type of Card:	   Mastercard	   Visa	   Delta	   Switch	   Issue Status (Switch only)

Card Number:	                      	 Card Security Number:	   

Valid Form:	    	 Expiry Date:	    	 Name on Card:

Address of Card:	

	

	

Post Code:	 Telephone No:	

E-mail:	

Signature of Card Holder:	 Total £

    My signature is my acceptance of the fees for the assessment as detailed above and authorises debit of my card for that amount.

This authorisation is for payment of this one application.  

After payment has been taken these details will not be held on our system and this form will be securely destroyed.
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Section 8: Declaration

I confirm that all information provided on this application form is true and accurate.

Upon successful registration, I agree to:
	 • � Set up a direct debit payment to ECA Ltd (please note that direct debits will be taken in the payee name of Electrical Contractors’ 

Association)
	 •  Notify any changes in business and bank details to ELECSA as soon as possible

I acknowledge that failure to comply with the requirements of the scheme may mean that an application may not be successful or may 
result in suspension or revocation of the Registered Business.

I have read, understood and agree to abide by the latest revision of the following documents (which are available to download from the 
ELECSA website):
	 •  Appeals and Complaints Procedure
	 •  Terms and Conditions
	 •  Fee Sheet
	 •  Scheme Document

Signature:	 Date:	

Name (Printed):	

Position within the business: (please tick relevant box)	   Director	   Partner	   Proprietor



 

 

 
Order Form

 
Books and Guidance Notes  
 

FREE Postage on orders £50 and over! 
 
In order to aid you further with your ELECSA application or your day-to-day business, we are able 
to provide you with further guidance notes.  In addition, we will also be able to supply you with 
copies of the required publications if you do not yet have these in place.  
 
If this is your initial application for ELECSA registration please tick the ‘Yes Please’ column for 
each of the free guides you require.   
 
Items marked ‘Free’ will be posted to you on receipt of your application. 
 

ITEM PRICE Yes 
Please 

Quantity £ 

Sample Complaints Register Free  1 N/A 

Health & Safety Policy Statement Free   1 N/A 

Sample Contract for Domestic Work Free   1 N/A 

Model Risk Assessment for Work in Dwellings 
(can be emailed as a Word document) 

Free  1 N/A 

Approved Document P  Free  1 N/A 

Memorandum of Guidance on Electricity at 
Work Regulations 

£11.95    

BS7671: 2008 IEE Wiring Regulations 17th 
Edition  

£50.00    

On-site Guide to BS7671:2008 17th Edition 
Wiring Regulations 

£20.00    

Special Package when ordered together 
BS7671: 2008 IEE Wiring Regulations 17th 
Edition plus On-site Guide to BS7671:2008 
17th Edition Wiring Regulations          

 
£60.00 

   

Electricians Guide to the Building Regulations* £20.00    

Order Total  

VAT £          0-00 

Post + Package  £          6-00 

PLEASE NOTE 
All items listed above are zero rated for VAT 

Prices stated are effective from 1 April 2009. 
Grand Total £ - 

 
*A non-essential document.  It is however a very useful book that explains in clear English the implications of the building regulations in 
relation to electrical work. 
 
Your Contact Details: (if different to your application or ELECSA registered details) 
 
Name: ...................................................................................................................................................  

Company Name:...................................................................................................................................  

Address: ...............................................................................................................................................  

..............................................................................................................................................................  

............................................................................................. Post Code: ..............................................  

Tel: 0845 634 9043                                            www.elecsa.co.uk                                        enquiries@elecsa.co.uk 



 

 

 
Order Form

 
 
Certificates and Branded Goods  
 
FREE Postage on orders £50 and over! 
 
In order to aid you further with your ELECSA day-to-day business, we are able to provide you with 
certificates and branded goods at competitive prices. 
 
Please note that all prices stated include VAT and are effective from 1 June 2009.  
 
 

ITEM PRICE Order 
Reference

Quantity £ 

BS7671 Electrical Installation 
Certificates (Book of 25) 

£14.00 EI   

BS7671 Test Results Continuation 
Sheets (Book of 50) 

£15.00 TRC   

BS7671 Minor Works Certificates 
(Book of 25) 

£12.00 MW   

BS7671 Periodic Inspection Reports 
(Book of 25) 

£17.00 PIR   

BS5839 - 6 Fire Alarm Certificates 
(Book of 25) 

£12.00 FR6   

Periodic Consumer Unit Labels 50 £9.00    

RCD Consumer Unit Labels 50 £9.00    

Cable Colour Warning Labels 50 £9.00    

Consumer Unit Warning Labels 50 £9.00    

Order Total £ 

Post + Package £       6-00 

IMPORTANT NOTE! 
ELECSA Branded Certificates WILL NOT BE DESPATCHED until 
an assessment has been successfully completed.  Items listed 
above are available by SEPARATE cheque payment only.  Grand Total £         - 

 

            
 
Your Contact Details: (if different to your ELECSA registered details) 
 
 
 
Name: ...................................................................................................................................................  

Company Name:...................................................................................................................................  

Address: ...............................................................................................................................................  

..............................................................................................................................................................  

............................................................................................. Post Code: ..............................................  

  

Tel: 0845 634 9043                                            www.elecsa.co.uk                                        enquiries@elecsa.co.uk 



 
 

Instruction to your Bank 

 

Or Building Society to pay 
Direct Debits 

Originators Identification Number

 
 

Please fill in the whole form and send it to: - 
 

Electrical Contractors’ Association Ltd, Mansfield Business Centre, Ashfield Avenue, Mansfield NG18 2AE 
 
1. Name and full postal address of your Bank or Building Society branch 
 

To: The Manager 

________________________________________________________ Bank / Building Society 
 
Address 
____________________________________________________________________________ 
 
_______________________________________________________  Postcode  ____________ 
 

 
2.  Name(s) of account holder(s) 
 

 

 
 
3.  Branch sort code 

(from the top right hand corner of your cheque) 
 

  -   -   
 
4.  Bank or Building Society account number 
 

        
 
5.  Reference Number (For Office Use Only) 

E P P      

 
6.  Instruction to your Bank or Building Society 
 

Please pay Electrical Contractors’ Association Ltd 
Direct Debits from the account detailed on this 
instruction subject to the safeguards assured by 
this Direct Debit Guarantee.  I understand that this 
Instruction may remain with Electrical 
Contractors’ Association Ltd and, if so, details 
will be passed electronically to my Bank /Building 
Society. 
 

 
Signature(s)__________________________ 
 
        __________________________ 
 
Date        __________________________ 
 

Banks and Building Societies may not accept Direct Debit Instructions for some types of account 
 --------------------------------------------------------------------------------------------------- 

This guarantee should be detached and retained by the Payer. 
 

  
 

The Direct Debit Guarantee 

• This Guarantee is offered by all Banks and Building Societies that take part in the Direct Debit Scheme.  The 
efficiency and security of the Scheme is monitored and protected by your own Bank or Building Society. 

• If the amounts to be paid or the payments dates change, Electrical Contractors’ Association Ltd will notify you 10 
working days in advance of your account being debited or as otherwise agreed. 

• If an error is made by Electrical Contractors’ Association Ltd, you are guaranteed a full and immediate refund from 
your branch of the amount paid. 

• You can cancel a Direct Debit at any time, by writing to your Bank or Building Society.  Please also send a copy of 
your letter to us. 
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